










































 
Discovery Point # 34 

5203 W Lutz Lake Fern Road 
Lutz, FL 33558-4493 

Telephone 813.926.5920 
Facsimile 813.926.0147 

 
 

Conditions of Employment 
Please read each clause carefully and initial the space next to each clause that you 

understand. 
 

Employee: _________________________ 
 
 
_____Part-Time Employees: A part time employee is an employee that is scheduled to work 30 
less than 32 hours on a continuous basis.  

 
 _____Hours: We will always do our best to schedule part-time employees for the same number 
of hours on a week to week basis. However, due to the part-time status, the employee’s hours 
may fluctuate depending on the season. It should be noted that staffing at the center is directly 
related to the number of children enrolled. During times when enrollment decreases, it is possible 
that the number of hours worked by staff will be decreased. It is also possible that part-time 
employees may be scheduled off during decreased enrollment. Employees will only be paid for 
the number of hours worked.  

 
_____Benefits: Part-time employees are not eligible for any vacation benefits or paid holidays. 

 
_____Full-Time Employees: A full-time employee is an employee that is scheduled to work 
more than 32 hours on a continuous basis. An employee is not considered full-time until they 
have been fully trained within our center. 

 
_____Hours: We will always do our best to schedule full-time employees for the same number 
of hours on a week to week basis. Schedules may vary slightly on a day to day basis due to the 
number of children anticipated to attend on that day. It should be noted that staffing at the center 
is directly related to the number of children enrolled. During times when enrollment decreases, it 
is possible that the number of hours worked by staff will be decreased. The employee is only 
paid for the actual number of hours worked. 

 
_____Benefits: A full-time employee who has completed one year of continuous service is 
eligible for one week (maximum 40 hours) of paid vacation. Employees with 5 years of 
continuous service are eligible for 2 paid weeks (maximum 80 hours) of vacation. 

 
_____Holidays: Full-time employees are eligible for holiday pay and will be paid 8 hours at 
their regular rate of pay for all applicable holidays. Employees must work at least 90 days before 
being eligible for holiday pay and employees must be available to work their regularly scheduled 



hours both the weekday before and the weekday after the holiday and must be in good standing 
with the company. 

 
_____Hours of Availability: An employee will be scheduled for hours within the time they 
notate on their application as hours of availability. An employee must work the scheduled shift 
they are hired for 90 days before making any changes to their schedule. All schedule changes 
require two weeks notice. 

 
_____Social Media Clause: An employee has the right to engage in personal social media 
activities to express the employee's thoughts or ideas on the employee's personal time and so 
long as it does not conflict with Discovery Point policies and/or business and/or harm the 
goodwill and reputation of Discovery Point. The employee may not (a) disclose Discovery Point 
Confidential Information on social media sites; (b) make defamatory or harassing statements 
about Discovery Point or its Related Persons; (c) defame Discovery Points, its activities or its 
Related Persons; (d) use or reproduce any Discovery Point logos, website link or other Discovery 
Point name or information; or (e) use Discovery Point’s name or information in connection with 
the expression of any individual opinion or position. Employee's social media content must 
reflect that it is the opinion or content of Employee and must not imply any connection to or 
origination from Discovery Point. If the employee uses social media to promote the efforts or 
initiatives of Discovery Point, the employee must disclose Employee's  
employment relationship to Discovery Point or connection to Discovery Point's Related Persons 
within the social media content or communication. For the purposes of this Agreement, the term 
"social media" refers to on-line blogs, forums, chat rooms and social networking sites such as 
Yelp, Facebook, Twitter, LinkedIn, Pinterest and YouTube, as well as all other similar sites, 
communications or activities. 
 
_____Non-Compete: Within six (6) months of termination of employment, employee will not 
under any circumstances, for any reason influence, attempt to influence, or solicit away any 
client or employee of Discovery Point. Terminated employees will not accept employment from 
any client of Discovery Point within a five (5) mile radius of the Center within six (6) months of 
termination. Terminated employees will not accept employment from any other child care 
provider within a five (5) mile radius of the Center for a period of (6) months after 
termination. Failure to abide by the contractual requirements will result in legal action being 
initiated against the terminated employee, the result of which may be the employee being 
responsible for the payment of attorneys’ fees and legal costs. 
 

 
 

_____________________________   _____________________________  
Employee’s Name Printed     Employee’s Signature 
 
 
_________________ 
Date        
 



Obtaining DCF Transcript for New Employees and Training 

1. First go to the DCF website at the following web address: 
https://training01-dcf.myflorida.com/studentsite/admin/login.jsf 

2. Click on the register as a new user link. 
3. Click on Instructor Led/ Online Courses link. 
4. Click Online Course Tab 
5.  From Child Care Facility Part 1, you must complete each of the following courses within 1 year 

of entering child care, including the accompanying test. 
a. Child Care Facility Rules and Regulations (FACR) 
b. Identifying and Reporting Child Abuse and Neglect (CAAN) 
c. Child Growth and Development (CGAD) 
d. Behavioral Observation and Screening (BOSR) 

6. From In Service Training, you must complete the following courses within 30 days of entering 
child care totaling 13 hrs of training. 

a. Health, Safety and Nutrition (HSAN) 
b.  Early Literacy for Children Age Birth through Three (ELC)  

7. From Child Care Facility Part 2, you must complete the following courses within 1 year of 
entering child care, including the accompanying test totaling 10 hrs of training. 

a. Infant and Toddler Appropriate Practices (ITPR) 
b. Preschool Appropriate Practices (PSPR) 
c. School-Age Appropriate Practices (SAPR) 
d. Understanding Developmentally Appropriate Practices (UDAP) 
e. Special Needs Appropriate Practices (SNP) 

 (*In order to use the 5-hour Appropriate Practice courses to meet the Part II 
training requirement, individuals must complete the 5-hour Understanding 
Developmentally Appropriate Practice course and one of the 5-hour age-specific 
courses (Infant and Toddler, Preschool, or School-Age Developmentally 
Appropriate Practices). 

8. Completing these courses will give you a total of 45 hours within your first year of employment, 
and also fulfills the 30 hours of In-Service Training that is mandatory for an accredited program 

9. Each year after the first year of employment, all employees are required 24 hours of In-Service 
Training. 
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